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DIRECTOR (Pers.)' MESSAGE

lam pleased to release the series of the Booklets

on various POWERGRID Rules and Policies, which
are a precursor to our Personnel Policy Manual.

The efiectiveness of an organisation depends on.

its well informed personnei, and | am sure that publication
of such handy booklets on Rules and Policies of the
company will prove to be an effective tool of communication
apprising the employees of their entitlerments etc.

| appreciate the efforts of the Corporate Person nel
Policy Group in this regard.
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POWER GRID CORPORATION OF INDIA LTD.

1.0

2.0

2.1.

2.2,

2.3

2.4

HEMKUNT CHAMBERS, NEHRU PLACE,

NEW DELHI-19

(CORPORATE PERSONNEL DEPARTMENT)

'POWERGRID LEAVE TRAVEL CONCESSION RULES

SHORT TITLE

These rules. may be cailed ‘POWERGRID Leave Travel Conces-
sion Rules”. :

DEFINITIONS

In these rules, unless the context otherwise requires -

-

“B]ock /Block Years” means a sc,t of two calendar years com-
‘mencing from 1986-87.

“Company/Gorporatxon means the Power Grid Corporation of

. India Ltd.

“Competent Authority” means the authofity empowered to sanc-

tion LTC as stated in the Delegation of Powers issued by the
Managcmen\t from time to time.

Employees means a person employed in the regular establish-

ment of the Cornpany and includes -

(i)
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2.5

2.6

2.6:1

2.6.2

a probatlonei“ R ! o

a person appomted on contract for a perzod of two years/or -

more,
a Emn- holder; and

a deputationist on foreign . service terms, unless the terms of
deputation provide otherwise;

but does not include -

a Muster Roll, Daily Rated, Casual, B_adli'-or substitute em-

~ ployee;

a person appointed on contract for a period of less than two
years; and :

an apprentice/a trainee. _
“Entitled Class” means the class and mode of travel as appli-
cable to employees as per Travelling Allowance Rules of Com-

pany subject to the condition that travel by air or Ist Class ACC
by rail will be permissible to employees with a minimum pay of

Rs. 6600/~ per month in the pay seale of Rs. 6250 7475/- and

above.

“Family” means an employee’s spouse residing with the ém-
ployee and legitimate children (including step children and le-
gally adopted children), parents, unmarried- sisters and minor
brothers provided that the concérned member is residing with
‘and wholly dependent upon him.

l ‘However, till such time the Company’s special facility of hous-

ing/house rent allowance for retention of family at a place other

than the place of pésting of the employee is in exisience, the -

condition of ‘residing with the employee’ will not be essential
for such employees as are allowed to retain their family under
the provisions of such special facility.,

Only one wife is included in the term “family” for the purpose
of these rules.
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2.0.3

2.6.4

- 2..6.5
2.6.6

2.6.7

2.7

2.8

2.8.1

‘Legitimate Children do not include adopted children except those

- legally adoptéd_.

Step children‘include.'the -chi_l.dren'of the spouse from.a previous

death of the other party to su_ch'marriage.

. marriage, where the same was dissolved due to legal divorce or

““Minor™ means a.person 'below 21 years of age.

The criterion for judging the dependency or _othe'ryvise ‘of a fam-

ily member of an employee will be the moathly income of the

concerned fam_ily' member. A family mermber will be_-deemed to

be dependent upon the employee if his/her. income from all sources

is not more than Rs. 675/- per month. In case of parents, the

income of both father and mother jointly will be taken into
account for this purpose. -

th're both hijsband and wife are employed in the Company, the

dependent parents of -either of the spouses may be treated, at
their option, as. parent for the purpose of these rules.

"‘Headquarters” means the normal place of duty. of an employeé

at the time of the outward journey. In case of an employee
deputed for training within India, or abroad, the Headquarters
will mean the place of duty from where the employee proceeded
on training. However, if his ‘Head‘quartcrs during training have

‘been changed to the place of training in'India for the purpose of

travelling alloWancc, the same will be treated as Headquarters
for the purpose.of LTC as well. '

“Home Town” means the place in India declared as such 'by the
- employce where the employee himself was, or his near relations

such as parents, brothers, s_istcrs‘ are resident or where the efn-
ployee has got' immovabie property.

. Where the employee or the family, of which he is a mcmber,

owns residential or landed property at more than one place, it is

' lt;ft to the employee to make a choice for Home Town giving

reasons for the same provided that the decision of the Competent
Authority whether or not to accept such a place as the Home
Town of the eémployee shall be final.
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3.0

34

3.2

3.3

afk et el 8 o ot o ot e & v et o

IR Rt 581 T T & A e e ¥ Rt o vt 1 v

e AT Helfeer it R a wrerat s & aftecr ot oty
%m%@s&rm%wﬁaa‘a%%qmraa%{&%mmﬁqﬁ
us ¥ e ar gy T8 & s '

e 1 et B s o 4 g g P e R

siferee R S A Wl w aremar oe sy faders |
T W”Wa&%ﬁﬁﬁ@ﬁﬁ%m%i
R it 1 sraafi, et ot e 2 S ol v
T IR Y AT T e R e R TR T 0 6

_ﬁ-ﬁwﬁm%@rﬁwqaﬁmﬁﬁwﬁmﬁm

T A A |

e 3.3 # e swdfi #1 Sisat wdan B 7 Rt
N T a1 P de § # & @ € gz aen Rare @ e
HTT BT T B | | '
m&mammmwmﬁa&mmﬁm
BT TR O awile ¥ B AT Rredt aw v ad w8t Prée S gl 2
2R : |
B 3 A o e omif @ o ar wei g A
ﬁmﬁr%ﬁaﬁ%@m%ﬁﬁz%&rwmeﬂtmwﬁi

e éﬁ%mwa&aﬁ%%ma&aﬁﬁwmm&w
& B FI %a@%mrﬁmﬁawuﬁﬁgﬁawrﬁ%gw

- 10




2.8.2

2.8.3

2.9

2.10

2.10.1

3.0

3.1

3.2

3.3

If an employee does not have any immovable property anywhere

nor-does any.of his near relations live anywhere ‘he can declare
any place in Indxa as his home town. ‘

A declaration of Home Town once made shall ordinarily be
treated as final, but the cotpetent authority in consultation with
the concerned Personnel Department may allow a change in the
declaration provided that such a change shall not be allowed
more than once durmg the entire service of an employee,

“Management” means the Board of D:rectors and if authorised
by the Board, the Chairman & Managmg Dxrector of the Com-
pany for the plirpose of these tules.. | H

“Shortest route” ‘means the route which is shortest in terms of
dlstance

Keeping in view the locations of various destination availability
of various modes of transport and other relevant factors, the
Chairman and Managing Director may declare from time to time
specific routes, which though not shortest, will be deemed to be
the shortest routes for the purpose of these rules.

NATURE & EXTENT OF CONCESSION .

Save as otherwise provided in rule 3.3, an employee will be
eligible to avail LTC only after cofopletion. of one year’s con-
tinuous service in the regular estabiishment of the Company.

The entitlement for first block of an employee on joining the

service of the Company will be reckoned from the block in
which he completes one year’s continuous service.

The services put in by a deputationist in the Company and who
subsequently gets absorbed will be, treated as a continuous one
for the purpose of these rules and the fulfillment of the condition
regarding one year’s continuous service after absorption will not
be necessary in their case provided that they had not availed of
similar facility for the same/corresponding block years either in
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3.3.1

3.3.2

3.3.3

3.4

their parent organisation or in the Company, while on deputa-
tion. The entitlement for biock years of a deputationist op ab-
sorption will be reckoned in the following manner:.

The entitlement for first block of an erstwhile deputationist on
-absorptidn in the service of the Company will be reckoned from
the block in which hig date of absorption falls, except in a case
where he Is getting absorbed in the first célendar year of his
parent department block years against which he has already availed
of LTC facility, either in his parent Organisation or in the Com:
pany, .while an deputation. In such a case, his entit]'ement' for

- first block will be reckoned from the block ollowing the calen-

dar year in which. he gets absorbed.

in case his parent department brock years happen to coincide

with POWERGRID block years, the same will remain unchanged

after absorption. In case his parent department block years do

entitled to, had he been allowed to avail of LTC facilitics, whiie
on deputation, under POWER_GRID Rules. In other words such
an employed wilt not be allowed to continue’ with hig parent
department block years ag personal to him.

It is not the intention of the provisions under sub-rufe 3.3.2 to

allow an erstwhile deputationist carry forward of the unavailed
LTC of parent department,

-

Subject to the provisions contained in rules 3.5 and 3.1} below
" in every set of two block years commencing from 1986.87 (e.g..

1986-87 & 1988-89, 199091 & 1992-93 and so on) an employee

~ will be entitled to claim reimbursement of actual fare limited (o
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the amount claimed in proportion to the remaining peried of the

said block.

3.4.1. NATURE OF ENTITLEMENT
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SUB-RULE ‘A?

In each block For self & family

Home Town

or

— s e i e i ey

By the shortest route

Distance upto

1500 kms

or
Distance upto
S ! * [it

1000 kms (including
Home town restricted

to 1000 kms) ) . T

SUB-RULE ‘B’

In one block For self & family

Home Town

or
Distance upto

1000 kms (including

By any route

By any route on the

basis of Certification
and as detailed in

_ ‘in' Chapter-1I -

By the éhortest

rouie

By any route on the

basis of certification
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. Home Town’ restricted

to 100G kms)

&
Inxan'other block:
Any place in indja

(Incfuding Home Town)

or

Distance upto 1000 k'ms.

'SUB-RULE ‘¢’

Every year

For self alone
Home Town

NOTE:

Employees may prefer LTC ¢

family members on producuon o}

i7

and as per the termg

and conditions stipu-

lated in Chapter:11 .

By the shortest route

By any route on the

basis of certitication -

& as per terms &
conditions stipulated
in Chapter-11

By the shortest :
route & provided *
that his family is
living at a different,

station  which s/

Faway from his place
of work.

laims in respect of part of the

f documentary proof of trave]
mily memtbers, LTC ¢

ification in the same block,

claims may
if so
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3.4.2

3.5

3.6

3.7

3.8

3.9

— i .
Notwithstanding anything contained above, the LTC éntitlement
of an employee, who becomes eligible for the concession for the

first time and chooses to avail the same under sub-rule ‘B’, shall _

be Home Town only,

Tiil such time the Company’s special facility of hoﬂsing/House '

Rent Allowance for retention of family at a place other than the
piace of posting is. in existenge, an empioyee may be allowed
reimbursement of fare for self and family limited to the fare as
per the entitied class for journeys commencing from and/or ter-

‘minating at either the Headquarters or the place where he has

been allowed to retain his family pnder the provisions of such
special facility.

A change over for avairl.ing the concession from under sub-rule
‘A’ to sub-rule ‘B’ or vice-versa will be allowed only after com-
pletion of every set of two blocks commencing from 1986-87.

An employee availing the concession under sub-rule ‘C’ may be
allowed change from the same to that of sub-rule ‘A"’ or ‘B' or
vice-versa only on completion of a block.

Except for journeys availed under the 1500 kms. scheme, the
reimbursement for LTC Jjourneys will be limited to the fare by
the shortest route only. In case of disruption of shortest route
owing to accidents or other causes, the competent authority may
at his discretion, aliow reimbursement by the actual route used.

Employees may be allowed the fac'i]ity of reimbursement of split
ticket for one break journey one way only.

1f an employee and/or his family performs the journey or a

portion thereof by a class higher/lower than thig entitlement, the .

reimbursement will be made of the fare for the entitled class for
the journey performed by higher class and of actual fare only for
the journey performed by the lower tlass for the distance so
travelled. ) '

The concession is admissible for journeys to places connected by

rail as well as between places partly connected/not connected by
rail subject to the limits laid down in sub-rule 3.4.1.
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- 3.11.2

312

3.13.1

3.14.1

For places connected by rail, the journey may be undertaken by
any other mode of transpart or halt anywhere on the way pro-
vided prior sanction of the competent. authority is obtained; but

the reimbursement shall be limited to the fare ag admissible
under the rules.

For places which are not connected by rail but which are con-

nected with the railway system by road or by transport Or steamer
service which is ngt owned by the railway, the concession will

"be admissible for tl;”e Journey by rail as well as the portion of the

journey by road or steamer. In the latter case, reimbursement
will be made of actual expenses incurred on the journey from the
nearest rail head fo the Home Town or place of visit or vice-
versa limited to those admissible under the Travelling Allow-
ance Rules.

There is no objection to an employees or his family availing of
any concessional journey. tickets announced by the Railway au-
thorities e.g. seasonal concession, students concession, circular
tﬁp €tc. in conjunction with the leave travel concession.

Chafges such as’sleeper charges, super fast train surcharge, reg-
ervation charge, telegram charge by . Railways/Airlines for book-
ing of tickets are also reimbursable.

In exceptional cases cancellation charges may be reimbursed at
the discretion of the competent authority, where the journey is

not undertaken by an employee. due to official reasons or any
mishap in the fami}y,

The'LTC journey may be performed by an employee and mem-
bers of his family in a private car owned by him subject to prior
permission of the competent authority, but travel in a private car
not owned by him is not permissible under these rules,

"For journeys undertaken between places connected by rail, the

reimbursement “will be made for actual distance at the rates ad-

‘missible for travel by road under Travelling Allowance Rules

restricted to an amount equal to the train fare for self and mermn-
bers of his family by the entitled class.
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3.14.2

3.15

For journeys undertaken between placéé: partly connected/not connected
by rail, the reimbursement for such portion of the journey be-
tween places as are not connected by rail will be at the rate
admissible for travel by road under Travelling Aliowance Rules.

The LTC journey may be performed by an employee and mem-
bers of his family by hiring chartered bus subject to the follow-
ing conditions:-

-i) Prior approval of the competent authority is obtained for

undertaking the journey(s);

11) -The chartered bus belongs to a Legistered transport agency

running buses on hire}

iii) An adequate proof of the journey is produced in the form of ’

certificate issued by the concerned fransport agency indicat-
ing interalia (a) Registration™no. of the bus (b) details of the
journey together with dates, places of visit and distances
involved (c) number of passengers travelled (d) total charges
paid for hiring the bus and charges for each ‘adult and child

member exciuding incidentals towards food, halting charges-

etc., if otherwise, included in the fare.

iv) Bill(s) of hotei(s), restaurant(s) of the plabe(s) visited is/are

also submitted. Reimbursement of the claims in such cases
will .be restricted to the rail fare of the entitled class be-
tween the starting station and the farthest place visited by
permissible route subject to actuals excluding incidentals

mentioned above,

If an employee proceeds, with prior permission of the competent
authority not below the rank of General Manager, from a tour
station to Home Town or any other place on LTC and returns to
‘Headquarters direct from the place of visit, the portion of the
Jjourney from Headquarters to tour station will be treated as tour
and the journey from tour station to the place of visit and back
to Headquarters will be treated as LTC journey; and the T.A./
LTC claims regulated accordingly. If the family also accompa-
nies the employee, the reimbursement for the LTC journey of
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* . the family will also be allowed from ihe touring station to the
_ place of vigit and back to Head- quarters subject to entitlements

3.17

3.18.1

3.18.2

under these Tules.

If an employee on LTC proceeds frofn his Home Town or the

place of visit to a tour station, with prior permission of the

- competent authority not below the rank of General Manager, and

returns to Headquarters therefrom the journey from Headquar-

ters to the place of visit and from the latter to the tour station

will be treated as LTC journey and from the tour station to the
Headquarters as tour; and the LTC/TA claims regulated accord-
ingly. If the family also accompanies the employee, the reim-
bursement fer LTC journey of the family will be made from
Headguarters to the place of visit and back to Headquarters
subject to entitlements under these rules.

If an employee on LTC proceedd, from the place of visit, on
transfer to' his new Headquarters, he méy at his option avail
himself of the leave travel concession in conjunction with trans-
fer; and in such a case his entitlement for LTC as well as trans-
fer. travelling allowance will be as indicated below.

In case of journey to-Home Town under sub-rule ‘B’ of rule 3-

4, the joumey from his old Headquarters to the place of visit .

will be treated as leave travel concession and he will also be
allowed. transfer travelling allowance as per rules for the journey
from the place of visit to his new Headquarters limited to the
distance from . old Headquarters to the place of visit plus the
distance from the former place to the new Headquarters

In case of other journeys, the journey from his old Headquarters
to the place of visit will be treated as leave travel CORCession
subject to restriction of distance where ever applicable and he
will also be ailowed Transfer Travelling Allowance as per rules

for the journey from the place of visit to his new Headquarters-

limited to the distance as admissible for LTC return journey plus
the distance from old Headquarters to the new Headquarters.
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4.0

4.1

3.0

5.1

5.2

5.3

SPECIAL PROVISION FOR PROJECT/SITES/PLACES OF
VISIT LOCATED IN REMOTE AREAS:

In respect of employees working at projects erection sites, Transmission..
lines or having their Home Town or places of visit located in
remote areas not easily accessible by normal mode of convey-
ance, they may be allowed, in relaxation of rules, reimbursement
of actual ekpenses for such- part’of journey as performed, other-
wise than by the normal‘mode. of conveyance. For this purpose,
Corporate Personnel Department in consultation with Cérporate
Finance may notify from time to time Projects/Sites and other
remote locations and the specific part of the journey
therefrom in respect of which special dispensation under this
rule will be admissible. R

ENTITLEMENT FOR LTC

An employee may avail of LTC for seM during holidays/leave of
any duration and of any kind (except Terminal Leave) including
Casual Leave and Special Casual Leave ranted for sports meets.
But the concession will not be admissible during the period of
unauthorised absence.

Where both the husband and wife are employed in the company,
the concession will be applicable to only one of them and the
same will be regulated according to the entitiement of the spouse
drawing higher pay. However, they will have the option to avail
of LTC for Home Town as declared by either the husband or the
wife, o

If an employee’s wife or husband is employed in any other
organisation providing Leave Travel Concession or a similar
conceSsion_ the employee will have option of receiving the con-
cession for self and fami}y either from the company or from the
spouse’s organisation but not from both. The concession will be
allowed to the emplioyes only on furnishing a declaration by -
him/her stating that his/her spouse employed in such an organisation
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5.4

55

551

5.5.2

3.5.3
5.6

5.6.1

3.6.2

5.7

5.8

has not an'd. shall not avail' of the LTCVin that organisation, _fbf
self and the members of his/her. family- and for the block years
for which it is claimed by him/her in POWERGRID.

LTC cannot be availed of unless prior approval of the competent -

authority has been obtained, for the block year and the place of
visit, whether Home Town or any other place, before commence-

ment of outward journey, For this purpose the request should be-

made on the prescribed application form.

The following members of family will bé'entit}ed to reimburse-
ment in tespect of the return journey only:

- A newly married hﬁsbandIWEfe.coming from the Home Town or
~ fiom a place, where the employee had proceedséd on LTC, or a
-husband/wife who has been living for a Jong time at home town

or at a place where the employee had proceeded on LTC.

A dependent son/daughter, returning with parents or coming alone
from Home Town or any other place where he/she had been
prosecuting studies or living with grand parents etc;

A child legally adopted by the employee while staying at Home
Town or any other place. !

The following members of family will be entitled to reimburse-
ment in respect of outward journey only:

A dependent son/daughter geling employment or getting mar-
ried after going to the Home Town or to a place for which LTC
is .claimed or remaining there for pkosecution of studies.

The family having performed the journey to Home Town or any
other place have no intention of completing the return journey
within the stipulated period provided the employee foregoes in
writing the concession in respect of the return journey if per-
formed by the fami'ly members at a subsequent date.

{n case of an employee under suspension, LTC wiﬁ be admis-
sible to his family only.

The concession is not admissible to an employee who proceed’é
on LTC and then resigns his post without returning to duty.
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5.9
5.9.1

5.9.2

5.10

6.0

6.1

Grouping of family members: -

LTC 1s permissible for different destination points for an em-
ployee and his family members. Travel to different destination
points in same group is, however, not permissible.

There is no’ objectibn to an employee and the members of his

. family availing of the LTC in one or more groups at different
‘points of time xrrespectwe of the consutul:on of each group; but.

the reimbursement will be admissible only in respect of three

~ such groups, out of which one group shall be the group in wh;ch
~ the employee himself has travelled and/or accompanied the

family..

The concession will be counted against the block years for which

© the outward Journey commcnced but the return journey must be
completed within six months from the comrnencement of out--

ward journey. However, an emplo_y_ee who procceds to Home
Town or any other place on LTC, may, if he so desires, perform

return journey at his own expenses and thereafter avail of LTC

for return journey in connection with another visit to* the same
place, subject to the condition that the return journey in respect
of which concession is claimed is performed within 6 months of
the outward Jjourney for the first visit. Whenever the concession
under this rle. is proposed to be availed of in respect of self/
and/or fannly, the employee should inform the ¢ompetent au-
thority before undertaking the journgy for which the concession
is sought. Where the journey falls in the succeeding calendar
year of the next block, the concession will be counted against
the year for which the outward journey is commenced.

PROVISION REGARDING DEPARTMENTAL TRAINEES

The period spend on training by the Depalrtmental trainees (i.e.
serving employees subsequently selected as trainees) would be
reckoned as périod of service and the whole period of service
combined with training would be treated as continuous one.
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8.1

CARRY FORWARD OF LTC -

- An employee and members. of hiS'family who are unable to avail

of LTC in the relevant block may carry forward the entitlement

to the. end of the next block. Carry forward will be available; -
only in respect of such 4f'arni1y members who were otherwise]

entitled for the concession in the relevant block.

However, reimburSefnent of LTC claim will be allowed for travel
in the carry-forward block in respect of such children who come
to an age bracket in which journey fare is leviable, prov1ded

they have actually trave_:lled on LTC in-the relevant carry-for:

ward block.

Carry forward of LTC admissible either under sub-rule ‘A’ OR|}

‘B’ of rule 3.4 is not permissible in respect of part of the family,

Employees will be entitled to reimbursement of LTC for twdi

block years together at a time. This clubbing will be admissibly
only under. the 1500 kms scheme if no LTC is availed for the

immediate previous block. Concession of re:mbursement of splif.

tickets is admissible for one block journey and bne way oni
even when the two LTC block years are clubbed.

ADVANCE.-

. ¥

An advance to the extent of 100% of the anticipated fares fe'

journey of the employee and/or his family from Headquarters (c
the place from which the journey is to commence under rule 3.3
to Home Town/Place of visit and back by the entitled class
-(including Bus/Steamer/Taxi fdare etc.) may be allowed as pef
entitlement of the employee; provided the anticipated absence o
the employee or his family, as the case may be, does not exceed"
three moths. In case this period is anticipated to exceed (hme

[

months, the advance will be allowed for the outward journgf

only. The request for advance should be made in the prescnbed'
advance form.

33

8.2

8.3

¥ g ok ey o 3% & 15 Rt & ek wmel we wga TE
ot er-ovest a7 e ran & fis s R /el ot wlie & foi ol
ﬁnﬁwmwm%ﬁﬁmwmmmi

a?rari’l@r@[‘a W%Waﬁ&m%%@qﬁmm%?ﬁ@é#. '

| ﬁmmwmt

. 84

85

8.6

w%%mﬁaaﬁrwmﬁaé&mmﬁmw@sﬁ%aﬁ
awaﬁrmfﬁwr{a%ﬁﬁm%am%@%%ﬁmm
fena s |

Fora 8.2 3 STaTa ST SRR §1ed WegE T &4 4t e 8.3 & ofefa
el Er o @ w7 g Ui S 7 Al W el ¥ O @
aratyr % fu S o1 saret S 3 WU &l &Y I EfisE i age
%mw;mmﬁaﬁ%émmmmmwnﬁm '
'aggaﬁmﬂagénﬁawm%ﬁa%%wwvﬁégﬁr@.
qurg e Wl

'@W%mmmﬁ%mmmﬁﬁMWM%

‘ wmﬁm%mmmmmm%mmmm

wwmﬁnqﬁm%%mﬁ%%ﬁaw@mm/@ﬁwé
TfT Y FreRT T E, %wma&%mwméﬁﬁwﬁ

i ,
9.0 ge&t I Rawma w1 aEr

8.1

9.2

Y e J wiagRt & 9| ), mmé mm%r{ﬂm
% T’ & fEm A |

g%g%%rarﬁi%amhﬁw%w?‘aﬁ@r%ﬁzﬁoaﬁﬁ@%mﬁ
BT iR | foeg 9 A AR weew @l A o wEit witemd
T W ¥ T X gl € A9R O 7E YRy W ARe B o w A

34




8.2 The advance may be granted within a perzod not exceeding sixty
days before the proposed date of the journey but shall have to
be refunded forthwith if the employee is not able to produce
documentary evidence within fifteen days of the drawal of the
advance to show that he has utilised the amount of advance for
the purchase of ticket(s).

8.3 Where dfter undertaking outward'journey, the remaining amount
of advarce is not utilised for return journey within six months
from the date of commencement of outward journey, the unspent
amount should be tefunded forthwith. .

8.4 An account of an advance under this rule shall be rendered by g

the employee concerned immediately after the completion of the
journey and in no case later than one month from the date of
completion of return journey.

8.5 In case of failure to produce the documentary evidence as re-

quired under rule. 8.2 or to refund the unspént amount of advance

' by the employee under rule 8.3, the employee will be charged

_ penal interest @3% over and’ above the bank lending interest

rate for the period of default. This is, however, without preju-

dice to the management’s right to recover the unutilised/unspent’
amount from the empioyee’s salary and/or otherwise.

8.6 An employee who draws an advance in respect of particular

‘ block(s) for self and/or famliy members and does not utilise the
same or a portion ‘thereof in rcspect of self or the famjly mem-
bers but does not refund the unutilised/unspent amount within
the prescribed time limit as indicated above will not be eligible
for a second advance for the same block year.

9.0 ' CLAIM FOR LTC

9.1 Clalms for reimbursement in all cases will be entertained only
on completion of the return journey, wherever apphcable

9.2 Claims for reimbursement must be supported with adequate proof
of travel i.e. ticket number, money receipts etc. However, an

s

T

T

e s T N

ﬁmﬁm%mwﬁmwﬁaﬁlﬁmﬁmﬁ
e A o e b it B e gt 21 | el 2 o gl e
Ww%wuﬁmmﬁmmﬁwm%aﬁmw

mﬂﬁ%aﬁ%trl

9.3 mmﬁw'é'mﬁﬁsamﬁ}mﬁﬁ%amiwmmm
Um:{mqtasﬁar&% WWBS & STarie HIaTs @ ST FE )

100l W%Wmmﬁgﬁﬁwm
| m%aa‘r%%qw&am |

10.1 o
1011 T Rarae B & sl B w6 acdl & R St 2ot o 5 Rt
- & Ferd PrAlaRaa ot B oTHE el mmﬁmaz%m%‘r?n
1) ?ﬁ%ﬁdﬂr&m\@iﬁmeﬂ%ﬁr ‘ _

() % BT & SR orE 39 TRAR @ B @ (@
 ft-oof 1 et o Pra @A @ A a Rrar i
ﬁ)%g%ﬁvmwwﬁwmmmﬁmwmﬁ
" ey wme @ A

3) %mﬁaﬁ%%ﬁrmaww%m%ﬁmaw%som
gzﬂﬁqrrﬂ%s‘n

10.2 EHITEr

1021 mmmﬁ%mwﬁawmm%ﬁmmmw
Reen & ot 3 fi o A e o 3 o SR Rl A
Hefet Y H & U A1 Wl Al G ¢ |

1022 wgﬁm%a‘@ﬁaaﬁzﬁrmaﬁ%ﬁﬁmmmaﬁﬁaa
AT W (@ ¥, I &N AT g |

JIHAT

36



93

10.0

10.1
16.1.1

10.2
10.2.1

- 10.2.2

authority not below the

may. relax this provision if ke is otherwise satisfied in regard to
~ the gentineness of the claim and the bonafide of the journey
- having been preformed in really deserving cases purely on mer-

its but not as a general rule. All the receipts/documents submit- |
ction with his L'TC claims must bear|

ted by an employee in conne

his signature at their back.

- Every claim should be preferred in the proforma as prescribed
with in the time limit as stipulated in tule 8.4

I , failing which the|

employee will be liable to -action under tule 8.5

e
TRAVEL CONCESSION OF EM
STUDYING AWAY FROM THE P
THE EMPLOYEES ETC.

PLOYEES’ CHILDREN
LACE OF POSTING OF

Eligibility -

This concession will be admissible to the children of the em-
ployees of the Company who are eligible for LTC under these
rules subject to fulfilment of the following conditions:

i) Such children are wholly dependent on the employee;
ii) - They are studying in recogniéed educational/professidna% in-
stitutions within India at a place away from the place of
posting of the employee or the residence of his family (spouse
and children only-parents of the employee excluded),

iii) They are residing at a place 50 kms away from the place of

rank of General Managér, concerned

posting of the employee or the residence of his family,
Entitlements

The concession can be availed of only once in a calendar year |

during approved vacation to the place of postiﬁg_ of the employee
or residence of his family to join the Parents ‘and back.

The approved vacation for this purpose means the vacation de-

clared by the recognised institutions in which the children are
studying. ' '
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1023

10.2.4

10.2.5

10.3
10.3.1

10.3.2

10.3.3

Where the outward journey is commenced in one calendar year,
and the return journey is completed in the following year, the
concession will be reckoned against the year in which the out-
ward journey commenced.

In cases where the children do not return to the educational

institution after the vacation, the concession will not be admis-
sible.

a

Th_c reimbursement of the fare will be limited to ac‘mal expenses

incurred on travel each way subject to a maximum of sécond

class rail fare at student’s concessional rates from the railway

station nearest to the place where the children are studying to

the railway station nearest to the place of posting of the employ-
ees or residence of his family by the shortest route. Where the

places are not connected by rail, actual fare by public transport

bus, will be adm1331ble
Claim of concession _

e oot ! 1N (B
Claim for reimbursement.in all cases w111 be entertamed only on
completion of the return Joumey

Claims for rexmbursement must be supported w1th adequate: proof'--
of journey i.e. ticket no., VMonefy, Receipts etc. together with a

prescribed certificate from the recongised institution .for each
child separately for whom the concession is claimed. However,
an aunthority not below the rank of General Manager concerned
may relax this provision except the certificate referred to above
if he is otherwise satisfied in regard to thé genuineness of the
claim and the bonaﬂde of the journey havmg‘been performed in

really deserving cases purely on merits but not as a generai rule.”

Every claim should be preferred in the proforma as prescribed

within three months of completlon of return journey failing which -

it shall be forefeited.
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1.0 GENERAL

_ N : _ -1 o
11.1 In respect of matters which are not'specifically covered in the . . : o . o B
above rules, the LTC rules of the Central Government, in so are ) . 0 Rt Eﬁiﬁ % [ tﬁ[ﬁe{ Wq’x
as they are not inconsistent with these rules, will generally be e | e A 100 .
followed. - i .. q{ 5 wmmﬁﬁﬁ@ﬁw . _
11.2 - In the case of any doubt in regard to any provision of these rules - | - ) = n ﬁm%mm\ﬁl’% 1000
and also in respect of cases not covered by these rules, the wmﬁ;@mﬁmmﬁ 21 %l S ﬁ‘ T TR
matter will be referred to the Chairman & Managing Director 3 %;@;Zﬁ T s W R ia;ﬁ“ ‘
whose decision shall be final, . ‘ foey @Y a;& wh Fead o 39 ‘fﬁ(r & B qRai® wEE & f
11.3  The Chairman & Managing Director shall be empowered to make . % forg & o 3 =il ol 3 U Eﬂ( S : ma—ﬁﬁ%‘{ﬁmm |
any amendments to these rules Or any relaxation which is of a ‘ ‘E{WW%W“@ T RO 24 ! o
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wﬁw—é_"-

| | o e §E AR TR AW g A
CHAPTER - I - ‘ : ‘
‘ . - Eil .
Scheme for reimbursement of LTC expenditure on the basis of ° . :
: 1l - FEIeT O @ SEE W
certification in the prescribed form, upto a distance of 1000 kms i 17000 o T?[O @ B a;ﬁ o o
each way in India. ' ! (z@H 1000 R0 Blo T% 7 T Al A -1
' " e | AR E AR W % Fifds gt
An eligible employee may be allowed to claim reimbursement of b T : : 5 ‘
LTC expenditure, on the basis of a certificate in the prescribed & e ¥) - ' : i _
form, for himself and his family members, once in a block of - ’ o - - ' ‘fﬁqﬁ% o
two years, for visiting any place in India on LTC from his f‘;-;- L ' : . .
Headquarters upto 2 distgnce of 1000 kms each way, as per the f% g o
entitled class of his travel. Accordingly the nature of entitlement ik SR _ S '
inder Rule 3.4.1 of LTC Rules will be der : P o : .
: under Rule 3 o C Rules will be as under 3@:( 3 e _ . Wqﬁ@; |
- 9
_ Place of visit Entitlement Remarks- (1 T )
i : (] . \[i‘?E[
Sub-rule ‘A’ For self & family @ S
In each block : X By the shortest route 1000 fo Hio @ Bt g | A O @ SR 9
Home Town - " k-3
o0 e ik o @ AT
Distance upto 1500 kms By any route ) '
or ' :
- 4 Iq s =
Distance upto By any route on the
1000 kms basis of Certification R i T g & Y TETH HF ¥ G TE
(including Home Town & as detailed here- : i :
restricted to 1000 Kms.) inafter. ' e TR . i o ﬁi%[i : Y
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[N

_ Sab-rule ‘B’

In- one block
Home Town .

or

Distance upto 1000 i%ms
{including Home Town
restricted to 1000 Kms.)

&

. In another block :

Any place in
India {including Home Town)

or

Distance upto 1000 kms

Sub-rule ‘C’

Hvery year

For self alone
Home Town :

45

For self & family-

By the shortest
route.

By an route on the
basis of certification
& as detailed.
hereinafter.

' By the shortest route

By any route on the
basis of ceytification .
& as detailed here- | -

inafter,

By the shortest route
& provided that his
family is living at
a different station

which is away from , °

his place of work

1

2.0 WWOO%%W%W&I@&WIWW

2.1

2.2

2.3

2.4

2.5

2.6

3.0
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2.0

2.1

2.2

2.3

2.4

2.5

2.6

3.0

The terms and conditions governing the reimburs_emem of LTC
expenditure under this 1000 kms scheme would be as under:

Family, for this purpose, would mean the employee’s spouse
residing with him, legitimate children (including step children
and legally adopted children) and parents only subject to twin
conditions of children’s/parent’s residence with and dependence
on the employee, as under the existingl rules.

This facility can be availed of by an eligible employee provided
his period of absence from his place of duty is for a2 minimum
duration of 7 days on account of leave, coupled with the inter-

--vening holidays and holidays prefixed/suffixed, if any..

For computation of the amount admissible, in case of those in
receipt of revised pay of Rs.1870/- or more (Rs.1330/- or more
in case of workmen), the entitled c¢lass of travel would be ordi-
nary ist Class only and in case of others, it would be IInd class.
Reimbursement of fare for AC IInd Class/AC Ist Class/Air is not
permissible. '

The blocl%/block vears will continue to be the same as under the
exisiing rules.

Employees will be entitled to reimbursement of LTC expendi-
ture for two block years, wherever admissible, togethegr at a
time. This clubbing will be admissible only in the second block
if no reimbursement of LTC expenditure has been claimed for

the immediate previous block.

All other terms and conditions governing the existing LTC Rules
shall apply mutatis mutandis.

An advance to the extent of 100% of the anticipated fares may
be allowed as per entitlement of the employec.' The request for
advance should be made on the prescribed advance form (Form-I).
In case of failure to submit the final claim within the periocd
stipufated below or to refund the unutilised amount of advance
within 15 days from the date of drawal of advance, the employee

will be liable to action in accordance with the provisions of rulc
8.5 of LTC Rules.
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i i

Every lcléjrh' shoﬁ'lld-‘_be preferred in the prescribed from (Form-

II) within thé}j'.time' limit of  three months. In case where an
- advdnce -is dra.wri,_ the ‘three months period would be reckoned
- from the date of drawal of advance; and in case where no ad- -

vance is drawn, this period. would be reckoned from the com-
mencement of the period of absence of the employee concerned.
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1. R e

@) WWWWW‘T’%’T’I

FORM - I S ol @ WA O ﬁﬁaﬁa%%mﬁ‘mm&m*@a
— - : — R : WW%WWW%WW%WWMWW
POWERGRID ~ REQUEST FOR LEAVE TRAVEL DIARY NO. Sl EARE _
CONCESSION AD\:ANCE L (m & T rqara?aw U;“Fi"ﬁT e i m?r it & 31 JIiHS A 675/
(UNDER 1000 KMS SCHEME) DATE : o 3 s TE | :
(TO BE FILLED IN TRIPLICATE)

. . S : S ‘ - o WW%WWW%GWWWFWWWM
Name Designation Employee No. Depariment - \ 1. ‘ 675/ Bo X Wi TH B

(3) uFaEr & =7 "em Me g g2 arn Fraver @ ywnfa &, 57 w0
TE T8 B/ BY W ETF 78 & Wi 7 [ 2.6.1 wiaets &l 9t & seEn

bk Frarger A1 e |
S0 e B e g Arn sren/a R i 3 afEn @ ge, e i
2D C b - B W %, gy § sudE = Aar o 99 & [T (0w S f)
i wgmmoo%mmtq&mmmaﬁm |
o }
Basic Pay Block Year Sub Rule ‘A’ Name (s) of the L 8 T rﬁ‘r H........... ®o B fzr w9 | 5 aEn & a% s g
_ : Sub Rule ‘B’ place (5) to be visited | I AR 7 F A e F i et T sr%ga HT G/ |
| vy owlw@
5% | o , A % EER
Details of family members: ] iL ! R % 3T g
SLNo.  Name Relationship  Age/Date of Birth | |, 54 Qi & gamen
i
3 Bik}
e
R ,[5\]?53
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1. Certificd that

a. My husband/w;fe is not employed.

b. My husband/wife is emplioyed —
_ : (Name of organisation)
but he/she has not and will not avail of LTC for the aforesaid block
- year and for the members of the family as.indicated above, from the
sald organisation.

c. My parents are wholly dependent upon-me and their monthly in-
come from all sources is not more than Rs.675/-

d. My children are wholly dependent upon me and their monthly in-
come from all sources individually is not more than Rs.675/-

e. All the family members for whom LTC is proposed.to be availed of
are residing with me/they are not residing with me but the conces-
sion is proposed to be availed of in terms of sub-rule 2.6.1..

2. I_heréby declare that I and my family members, whose particulars
are given above, with to travel a distance of not less than 1000 kms.

(each way) for visiting above mentioned place(s) from the head-
quarlers. ' '

3, Accordingly, I may please be given an advance of Rs.
I will submit the final claim after the visit but within three months
from the date of drawal of advance.

Date : ¥  Signature of the employee

Sanctioned subject to admissibility
Signature of the Competent Authority

Name :
Designation

Date
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‘ (For use by Personnel Department) | o ‘
Ref. No.._. ——__LTC office order no. _dt. T - I
- LTC for the Block - Year —— - under 1000 kms. scheme T e T e o e e e s s e e e e e e
is sanctioned for the employee and/or family members men- e e @ﬁmﬁﬁmﬁ Al Ho
tioned above. Necessary entries have been made in his/her per- R _ L
sonnel record.. . 3 ' - % T =
Date : | P.O/SRP.O. | . 11000 frt @ 3 e"f"i“ -
(For use by Accounts Departrncnt)' ...,_._,.___._____.,._.__.._._....ji_____.-—_-a—-F——%T—--—-
CC VR. NO. VR DATE sc NA PROJECT DEPTT. EMP. NO PLACE T T T T e s e e e e e e e T
OF VISIT: TR =iw w28 e fraraa RIEUEI T /A
A Ay frgw s T T wH @ & A
Passed for Rs. (in words) _ Received ' ‘ ,31@!5“? /
Rs_ S : — only RS, e only. RIFf '
0 A | T—— & 37 B 5"/
Account Code Amount *  Cash/Bank Code o
: R | T 37 | )
_ i TIRETGE TSl &1 =L
Acett, A.O/Sr. A.Q. Signature: : o
Date M o Ho e geiey T ongse R

First Copy - Accounts

Second Copy - Personnel 1 gt T ST -

Third Copy - Tndividuat W 1 e et o e e e ¥ B R B

EERITAR %W@%Wﬁﬁmmwmﬁ%%qm%%ﬁaﬁéwﬁ
o T s '

1. i A0 Tl
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ﬁaﬁa%ﬁmmm@amma&%mmqﬁm

FORM -1~ . _ %mm%mmm“ﬁm% |
POWERGRID CLAIM FOR LEAVE TRAVEL DIARY NO: (af HY S Tl
C o - CONCESSION ' DATE: ‘ B ‘
(UNDER 1000 KMS SCHEME) 9. e R s E RO o
Name _ 7 Designation Emp. No. ‘ Deptlt. ‘Basic Pay Y o Wy uftaw & = A ﬁﬂ‘fﬁ i e W.%, ﬁﬂ@mq
| B | | " ’%aqéaﬁ‘ et /e A & R B9 § 9 1000
S — . - 1 o6 (s o &) A A E o .
Period Block - LTC Headquarters/Place Name(s) of - = ; : ¥ W g BT T @Y
of Abse- Year Availed  Of Commencement "Place(s) ’ W I AT WA B FaRT e |
nce - - Under of Joui'ney_ o Visit_ed | g. s F\ ¥ e BraE g@[ UL e g
"FROM B :‘SUB-RULE " - L e - _ ’
o . SUB-RULE B* | | (arf oo foren v 2 A TH WA , -
e - — “ . Fo wZd wmam%mﬁm%w&%?ﬁ“ﬂw
- " T o gt e
N Details of Family ‘members ' ) aﬁ {F\O ¥ BT 5 o | .
L 3 - , S <o oy G R 1)
S.NO. NAME RELATIONSHIP AGE/DOB~ . @ E - , S
L -‘ T e 50 T A TR 1 P A
1.. Certified that : |
i) The members of the family for whom the claim is made are g i )
- entitled to the concession as | d lai : f : ‘
“ . per Tu €s and no claim has.been | EER |
made earlier for these Journeys against. the block year mentioned Teye TIrerasTd %
above, ‘ : . _
iy My husband/wife is employed in _ o
(Narn{: of Organisation) _ . - A
Qe
I ag
— 57




I R S O e # S -
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b}

bﬁt.‘ he/she has not claimed and will not- claim the concession/
fare against aforesaid block year.and for the members of the
family as indiﬁﬁtcd above from his/her organisation.

(To be filled up where no advance was drawn)

Certified that :
I and my family members whose particulars are given above
have travelled a distance of not less than 1000 kmns {each way).

~ for. visiting aforementioned place(s) from headguarters.

For the purpose of my/our visit to place(s) mentioned above, the
expenditure incurred by me was not less thanRs.___________ which
may be paid to me,

(To be filled up where an advance was drawn)

a. With reference to my application for the LTC advance, this is
to declare that for the purpose of my/our visit to the place(s)

mentioned 'thcrcih, the cxpendimrc incurred by me was not less
than Rs

b. Advance of Rs....________ has been drawn by me.

c. The balance of Rs..___________ may please be paid to me,

Date : | Signature of the employee
Countersigned
Signature of the Comipetent
Authority_:
Date .; Name :

Designation
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*A.

*B.

‘Ref. No.

(For use by Peréorine_:l Department)

Cerﬁfied. that the claim has been verified with reference to LTC
Sanction' Order/eligibility and’ found to be in order. Entry has

been made in his/her personal ‘reécords

LTC Order No. 2
Dated LTC claim for the Block Year .
under 1000 Kms scheme of Sub-Rule ‘A’/Sub-Rule ‘B’ for em-
ployee and/or family members mentioned above, has been veri-

Sl

 fied with- reference to ‘eligibility and found to be in order,

Date : ' P.O/SR. P.O. .
' -~ (For use by Accounts Department} -

Passed for payment of Rs.

Received Rs.

(Rupees ) (Rupees
Debit Code .- '

Acctt/  Sr. AQ/AO Date.:

Signature of the employee.
Sr. Acctt, .

* Strike out whichever is not applicable.
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